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How a guest joins a Teams meeting 

1. In your email invite, click “Join Microsoft Teams Meeting”.  

 

2. The MS Teams meeting page will open in your web browser window. 

3. Select “Join on the web instead” (join a Teams meeting on the web) 

 

4. Type in your name and select Join now. 
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5. Choose the audio and video settings you want. 
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Default video and microphone setting 

are off >> swipe right to turn them on. 

Click here to 

check your audio 

and video set up. 


